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Introduction 

The 340B Database includes a comprehensive search engine that locates active and terminated 
covered entities in order to meet your search criteria. 

This guide describes how to search for a covered entity, review a covered entity’s information, 
and export covered entity data to an Excel spreadsheet. 

Covered Entity Search 

Starting Your Search 

1) On the 340B home page, select Search in the “What Would You Like to Do?” section. 

 

Note: You can also select Search Covered Entities from the Search tab at the top of the 
home page. 

2) On the Search screen, select Search Covered Entities. 
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3) The Search Criteria page is displayed, showing the advanced search criteria (initially 
defaulted to all covered entities), providing filters that let you narrow your search results to 
a manageable number of entities. 

 

4) Entity Type:  Select the drop-down list to see all participating entity types. 

5) 340B ID:  If you know the entity’s ID, enter it here. The search will return the specified 
entity and any child entities. 

6) Entity Name:  Enter the name of the entity. If you enter only a partial name, the search will 
return all entities with a matching sequence of characters. 

7) City / State / Zip:  Enter the entity’s location. 

 

8) Grant / Provider Number:  If you have this information you can narrow your search to a 
specific entity. 

Note: For hospitals, entering the Medicare Provider Number (MPN) will return a list of the 
parent hospital and all of its outpatient facilities. 

9) Site ID:  This field applies only to Consolidated Health Center (CH) and Federally Qualified 
Health Center Look-alike (FQHCLA) programs. 

10) Alternative Method:  This field pertains to shipping. Choose Yes or No from the drop-
down list. 
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11) Participating:  Yes applies to approved covered entities participating in the 340B 
program. All applies to entities approved for participation today, those with a future start 
date, and terminated entities. No applies to terminated entities and those whose 
registrations have been approved but will not be active until the first day of the next 
quarter. 

 

12) Advanced Query Options:  You can restrict your search to entities added this quarter or 
next, or terminated this quarter or next. Selecting one of these options auto-populates the 
appropriate date range for the current or next quarter and deactivates the other Advanced 
Query date fields. 

13) Start Date (from/to):  Selecting an “Entities To Be Added…” option under “Advanced 
Query Options” auto-populates the date range for the current or next quarter. You can also 
edit this range manually. 

14) Termination Date (from/to):  Selecting an “Entities To Be Terminated…” option under 
“Advanced Query Options” auto-populates the date range for the current or next quarter. 
You can also edit this range manually. 

15) Edit Date (from/to):  Enter dates for the date range during which entity information was 
edited. Select the dates with the calendar icon or enter them manually (mm/dd/yyyy). 

16) Registration Date (from/to):  Enter dates for the range when the entities were registered. 

 

17) Entity Classification:  Use the drop-down list to specify whether to display all covered 
entities, only hospitals, or only non-hospitals. 

18) Click the  button to initiate your search. The Search Results page displays a list of 

entities matching your search criteria (see Viewing Covered Entity Search Results on 
page 5). 
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Tips for Speeding Up Your Search 

 If you enter only partial names, a search will return all facilities with a matching sequence 
of characters. For example, if you enter East, the search results will include all facilities 
with those characters, such as Eastern Hospital, Southeast Center, etc. 

 To select a state, enter only its first letter. The list jumps to the first state that begins with 
that letter. If that is not the state you want, press the letter again to go to the next state. 
For example, to select Maryland, press M. Maine displays. Press M twice more to 
highlight Maryland. 

 You can select multiple states by holding the [CTRL] key as you highlight each state. 

 You can a range of states by selecting the first state at the beginning of the range and 
holding the [Shift] key while the last state in the range. All states in between will be 
highlighted. 

Simple Text Search 

1) To perform a simple text search on all covered entities, click the 
 

button. 

2) Type all or part of the text you want to search for and click the  button. The search 

screen displays all entities that contain that text string. 

 

3) To return to the advanced search page, click the  button. 
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Viewing Covered Entity Search Results 

After having generated a list of covered entities that match your search criteria, you can specify 
how you want to view them. 

 

1) Page Navigation:  The pagination controls appear above the search results table on the 
left side. There are two buttons that let you return to the first page of results or to the 
previous page, followed by page numbers (1, 2, 3, etc.) that let you to skip to a particular 
page of search results, followed by two buttons that let you advance to the next page of 
results or jump to the last page. 

2) Page [x] of [y]:  The first number shows the current page, followed by the total number of 
pages. Type a page number and select the Go button to jump to that page of results. 

3) Page Size:  Type the number of rows you want to view per page and select the Change 
button to resize the search results table. 

4) Item [x] to [y] of [z]:  The number of items in sequence (i.e., from 1 to 10) and the total 
number of items found are shown in the upper-right corner. If the number listed is more or 
less than you desire, modify your search criteria accordingly (see Covered Entity Search 
on page 1). 

5) All:  Select one or more individual entities by selecting the checkbox next to them or all 
entities by selecting the All box. 

6) Click a column heading to sort it in ascending or descending order. The default is 
descending order, so if you click a heading once it will rearrange the entities in reverse 
order based on the data in the column you select. 

7) To view details for a covered entity, click its link in the 340B ID column. 



Searching, Viewing, and Exporting Covered Entity Data 

Viewing Covered Entity Search Results 

6 

A detailed, read-only record for the selected entity displays. 

 

The entity’s status is displayed in the page header (Active, Registration Pending, 
Registration Approved, To Be Terminated, or Terminated). 

 The  button takes you back to the search results page. 

 The  button displays a formatted display of the entire entity record. 

Comprehensive entity information is organized into sections, each represented by link in the left 
sidebar. 

Covered Entity Details 

This is the default selection. It displays the entity’s 340B ID, name, type, sub-division name, and 
Medicare Provider Number, and pertinent address information for the entity (street address and 
billing and/or shipping addresses, if different). 
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Qualification Information 

This section displays essential dates, such as registration date, participating start and approval 
dates, certified/decertified date, and termination date, date of FI letter, rural indicator, and other 
qualifying information, and contact information for the Government Contract Certifying Official, if 
applicable (hospitals only). 

 

For STD and TB entities only, the Qualification Information section will also include the 
Nature of Support information. 

 

Medicaid Billing 

This section and asks whether the entity will dispense 340B purchased drugs and subsequently 
bill Medicaid for them and displays the associated Medicaid and NPI numbers. 
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Contact Information 

This section displays contact information for the Authorizing Official, primary contact, and 
Signed by Official, as applicable.  

 

Contract Pharmacies 

This section displays data for contract pharmacies that have a contract with the given covered 
entity. Links are provided for the contract details and the pharmacy’s database record. The 
beginning, termination, edit and carve-in effective dates for the contracts are also displayed. 
(Refer to Searching, Viewing, and Exporting Contract Pharmacy Data for more information.) 

 

https://opanet.hrsa.gov/opa/Manuals/Public/CP1SearchViewExport.pdf
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Parent/Child 

This section displays a table that includes the covered entity and any other entities with which it 
has a parent or child relationship. Each listed entry includes a link to the entity’s detailed record. 

 

Entity History 

This section displays chronological changes to covered entity information, including before and 
after values for each change and the date when the change occurred. 
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Exporting Search Results Data 

Having generated a list of covered entities that match your search criteria (see Covered Entity 
Search on page 1), you have the option of exporting covered entity data to an Excel 
spreadsheet from the Search Results page. 

1) All:  Select this checkbox if you want to export all covered entities in the search results 
table. 

 

2) To export only some of the entries, either select individual checkboxes in the left column or 
uncheck the boxes for entries you do not want to export if you checked All. 

Note: A message notifies you if more than 200 records are selected for export. 

3) Click the 
 
button. The Covered Entity Data Extract page displays. 
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Covered Entity Data Extract 

4) This page enables you to specify only the data you want on the spreadsheet. Check the 
boxes in each section to select the data to be exported. 

 Check the Select All box if you want all the data listed on the page to appear on the 
spreadsheet. Uncheck a box to deselect data. 

 Check the box next to a section heading to export all data in that section. 

 Check individual boxes to select only specific items for export. 
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5) When finished selecting data for export, click the  button. A message warns you not 

to navigate away from the page while the spreadsheet is being generated. 

 

6) Click the  button. 

7) When the data has been downloaded to your computer, a dialog box asks if you want to 
open the exported data in an Excel spreadsheet or save to your hard drive. 

 

Note: The dialog shown above is from Internet Explorer. The message you see will 
depend on the browser you are using. 

Exported Data Spreadsheet 

The spreadsheet displays the selected export data in Excel. 

 

Multi-row Entities on Export Spreadsheet 

Some covered entities have multiple shipping addresses and contracts with multiple 
pharmacies. A separate row displays for each address and pharmacy. For example, data for an 
entity with two shipping addresses and five contract pharmacies will display on 10 rows. 

 

(Back to the Getting Started Guide for Public Users) 

[Back to the top] 

https://opanet.hrsa.gov/opa/Manuals/Public/1GettingStartedGuide.pdf
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Other Covered Entities User Guides 

Registering a Covered Entity/Outpatient Facility 

Submitting a Change or Termination Request 

Recertifying/Decertifying a Covered Entity 

Reviewing the Covered Entities Daily Report 

 

https://opanet.hrsa.gov/opa/Manuals/Public/CE7RegisterCE.pdf
https://opanet.hrsa.gov/opa/Manuals/Public/CE9SubmitChgRequest.pdf
https://opanet.hrsa.gov/opa/Manuals/Public/CERecertify.pdf
https://opanet.hrsa.gov/opa/Manuals/Public/Reports.pdf
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